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 Class Specifications 
 for the Class: 
  
 WORK SITE TRAINING ASSISTANT
 
 
Distinguishing Characteristics: 
 
 This class reflects responsibility for assisting on a regular 
and ongoing basis, a teacher/other professional in the vocational 
education of students with disabilities by independently providing 
instruction to assigned small groups of students with disabilities 
at community work sites without the teacher present, and for 
planning, organizing, and assigning various work tasks at 
designated work sites.  Student performance is observed, assessed, 
evaluated and reported to the supervisor/teachers. 
 
 The nature of students' disabilities requires that a position 
in this class develop detailed formalized task analyses which 
include sequential steps to complete the assigned tasks and which 
address the students' specific disabilities.  Subsequent 
modifications to task analyses are made as necessary, and are 
based on evaluations of gains achieved toward the students' 
independent performance of tasks.  Task analyses are submitted to 
the supervisor for approval. 
 
 As a member of the school's instructional council, a position 
in this class discusses plans and goals for students and 
recommends the implementation of specific activities for 
individual students; has responsibility for making recommendations 
relating to the suitability of work sites based on students' 
abilities, needs, attitudes, opportunities for interaction with 
non-challenged persons and students' safety; recommends students 
for participation in the school's work training program, 
identifies need for improvement of students' specific skills and 
recommends activities to develop these skills for inclusion in the 
students' Individual Education Program (IEP).  IEP include broadly 
stated vocational goals and are discussed with the teacher as well 
as with the IEP development team and serve as general guides in 
performing the work. 
 
Examples of Duties:  (Positions may not be assigned all of the 
duties listed, nor do the examples necessarily include all of the 
duties that may be assigned.  This does not preclude the 
assignment of duties which are not listed.) 
 
 Provides instruction to small groups of disabled students in 
specific job skills, work habits, home cleaning, meal planning and 
preparation, shopping, riding the bus, using other community 
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resources, recreational activities such as swimming and bowling, 
and appropriate social behavior; plans, organizes, assigns and 
schedules work tasks and other activities at work sites; develops 
and modifies detailed formalized task analyses for a variety of 
activities performed by disabled students; assesses, observes, 
records and discusses with supervisor students' abilities, level 
of skill development, level of assistance required to perform 
tasks, behaviors and attitudes; modifies activities, task steps, 
techniques, tools, and/or equipment; recommends specific skill 
developing activities for inclusion in the students' IEP; 
recommends students for participation in the school's work 
training program; assesses potential work sites for suitability 
based on needs of individual students and opportunities for 
learning and social interaction with non-challenged people; 
assesses, evaluates, and makes recommendations regarding safety 
concerns specific to the work site; performs yard duty activities 
such as receiving students arriving on the bus; assists students 
with toileting; instructs students in following procedures in the 
cafeteria; discusses with employers daily activities relating to 
equipment, supplies, space and student behavior; and performs 
general clerical tasks such as operating common office machines, 
filing materials, and keeping inventory of supplies. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  The Community Based Instruction (CBI) program, 
philosophy and goals; characteristics of a variety of disabilities 
including severe and profound mental retardation; a variety of 
activities carried out in all areas of CBI (vocational, domestic, 
community, recreation/leisure domains); component task 
sequentials; specific methods and techniques to instruct students 
to carry out a variety of tasks; methods to accurately record 
observations of student performance and skill levels; methods and 
techniques to modify the various factors comprising task analyses; 
safety concerns, potential hazards and emergency procedures; a 
variety of reinforcement and behavior management techniques; 
sequential application of cueing techniques; methods of assessing 
students' performance of tasks and behavior; stages of skill 
development in a variety of CBI activities; standard English 
language communication skills; basic arithmetic; and general 
clerical tasks such as operating common office machines, filing 
materials and keeping inventory of supplies. 
 
 Ability to:  Plan, organize and schedule work tasks and other 
related activities at a designated community work site; develop, 
assess, modify and implement individualized, detailed, formalized 
task analyses for a variety of activities; identify and 
sequentially place component task steps; assess skill levels, 
attitudes and behaviors; identify need for and make modifications 
to activities, task steps, techniques, equipment and tools; 
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prepare oral and written reports of observations and assessments 
of students' progress in the performance of a variety of 
activities; recommend specific skill developing activities for 
inclusion in the students' IEP; recommend students for 
participation in the school's work training program; assess 
suitability and safety of potential community work sites and 
recommend corrective action; and carry out emergency procedures at 
the community work site. 
 
------------------------------------------------------------------ 
 This is an amendment to the specification for the class WORK 
SITE TRAINING ASSISTANT, which was approved on May 28, 1992. 
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